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Job Description

Director of Parks and Recreation 
Position Summary

The Parks & Recreation Director is a leadership role responsible for the strategic development, management, and oversight of recreational programs as well as culture and leisure-based events  for Hanwell. This position ensures the community’s physical and mental well-being by providing safe, accessible, and high-quality facilities, including parks, trails, and sports infrastructure. The Director manages departmental staff, oversees maintenance operations, fosters stakeholder partnerships, and ensures fiscal responsibility through effective budget management.

Key Responsibilities:

Facility, Parks & Trails Management

· Operations: Oversee year-round maintenance and upkeep of all recreational facilities, parks, trails, play structures, and equipment to ensure they remain safe, clean, and hazardous-free.

· Inspections: Manage regular inspections and oversee repairs conducted by staff or third-party service providers.

· Project Planning: Provide technical expertise and recommendations for the planning, design, and implementation of new capital projects and renovations.

· Asset Management: Maintain an inventory of recreational and parks equipment and coordinate replacements as necessary.

Human & Financial Resource Management

· Staff Supervision: Recruit, train, motivate, and supervise full-time/part-time staff, summer students, and volunteers. Conduct performance evaluations and provide professional direction.

· Budgetary Oversight: Assist the Treasurer/CAO in preparing the department budget, including cost estimates for programs, monitoring expenditures, and researching capital project funding.

· Revenue Management: Develop and evaluate rental fee structures for facilities and coordinate bookings to maximize usage and revenue.

Program Development & Community Engagement

· Design & Delivery: Oversee the creation and implementation of comprehensive social, leisure, and fitness programs catering to all ages, cultures, and interest levels (e.g., summer students, after-school programming, and adult leisure).

· Publicity: Oversee the promotion of activities through flyers, brochures, news releases, and digital branding to maximize community participation.

· Evaluation: Continuously monitor and evaluate program effectiveness, identifying opportunities for improvement or expansion based on community growth and needs.

Stakeholder Relations & Administrative Support

· Partnerships: Liaise with the school district, provincial organizations, and community groups to host or partner on events (e.g., managing MOUs for school facility usage).

· Council Support: Prepare professional reports and presentations for Council, committees, and internal/external interest groups; attend meetings to provide subject matter expertise.

· Policy Development: Assist the Clerk in developing and revising departmental policies, procedures, and safety guidelines.

Qualifications and Requirements

· Bachelor’s degree in a related discipline 

· 3-5 years experience 

· Drivers licence is required 
· Ability to prioritize and meet deadlines

· High level of attention to detail and accuracy 

· Effective communication and organization skills 

· Can effectively collaborate in a team setting 

· Critical thinking skills 

· Event management and program development experience 

Working Conditions
· Due to the size of the Hanwell Rural community and demand of the role it is required that the candidates have a reliable method of transportation.  

Compensation and Benefits

- Salary Range:$65,650.00 to $82,100.00

- Benefits:  Health and dental, 50% covered by employer

- Vacation: 15 days annually 

- Total comp package : Pension

Applications will be accepted until  August 4th 2026
	5 Nature Park Drive, Hanwell, NB E3E 0G7
506-460-1177
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